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Client: BPCL-Kochi Refinery

Project: Polyols Petrochemicals Project

Project No: A8RD

Document  No.: A8RD-FLR-00-K-001

Date: 09-Dec-2019: Rev. 2

Page 1 of 1

PROFORMA FOR LETTER OF AUTHORITY FOR ATTENDING SITE VISIT / PRE-BID 

MEETINGS  

(TO BE SUBMITTED IN BIDDER’S OWN LETTER HEAD)

To,                                                                                                          Date._____________

FLUOR DANIEL INDIA PRIVATE LIMITED,

6
th

floor, Infinity Tower, Tower B 

DLF Cyber City, DLF Phase II, 

Gurugram -122002, Haryana, INDIA  

ATTN. : Sanjiv Kapoor, Contracts Manager

SUBJECT : SOIL INVESTIGATION WORKS FOR ADDITIONAL AREAS FOR POLYOLS 

PETROCHEMICALS PROJECT OF BHARAT PETROLEUM CORPORATION 

LIMITED – KOCHI REFINERY (BPCL-KR)

(BIDDING DOCUMENT NO. A8RD-FLR-00-K-001)

Dear Sir,

We hereby authorize following 
representative(s) to attend Un-priced /Price bid opening against your Bidding Document 
No._________________________.

1. Name & Designation Signature

We confirm that we shall be bound by all commitments made by aforementioned authorised 
representatives.

Yours faithfully, 

Signature

Name & Designation 
For and on behalf of

___________________

Notes:

A. This letter of authority should be on the letterhead of the bidder and should be signed by a person 
competent and having the power of attorney to bind the bidder.

B. Bidder’s authorized executive(s) is required to carry a copy of this authority letter while attending 
the site visit / pre-bid meeting and submit the same to PMC/OWNER.
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VCDNG"QH"EQPVGPVU"
"
C" IGPGTCN"00000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000"6"
302" KPVTQFWEVKQP"000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000"6"
402" FGHKPKVKQPU"00000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000"6"
502" UEQRG"QH"YQTM"000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000"6"
602" GNKIKDNG"DKFFGTU<"00000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000"6"
702" FGNGVGF"00000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000"7"
802" EQUV"QH"DKFFKPI"0000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000"7"
902" CEMPQYNGFIGOGPV"("EQPHKTOCVKQP00000000000000000000000000000000000000000000000000000000000000000000000000"7"
:02" URNKV/WR"QH"YQTM"00000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000"7"
;02" UKVG"XKUKV"000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000"7"
D" DKFFKPI"FQEWOGPV."ENCTKHKECVKQPU"CPF"COGPFOGPV"00000000000000000000000000000000000000000000000"8"
3202" DKFFKPI"FQEWOGPV"000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000"8"
3302" ENCTKHKECVKQP"QH"DKFFKPI"FQEWOGPV"0000000000000000000000000000000000000000000000000000000000000000000000000"8"
3402" COGPFOGPV"QH"DKFFKPI"FQEWOGPV"000000000000000000000000000000000000000000000000000000000000000000000000000000"9"
3502" EQPHKFGPVKCNKV["QH"DKFFKPI"FQEWOGPV"000000000000000000000000000000000000000000000000000000000000000000000"9"
3602" NCPIWCIG"QH"DKF"000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000"9"
3702" EQORNKCPEG"VQ"DKF"TGSWKTGOGPV"00000000000000000000000000000000000000000000000000000000000000000000000000000000"9"
3802" FQEWOGPVU"EQORTKUKPI"DKF"000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000":"
3902" DKF"RTKEGU"00000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000"32"
3:02" EWTTGPEKGU"QH"DKF"("RC[OGPV"000000000000000000000000000000000000000000000000000000000000000000000000000000000000"32"
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4702" FGCFNKPG"HQT"UWDOKUUKQP"QH"DKF"0000000000000000000000000000000000000000000000000000000000000000000000000000000"34"
4802" NCVG"DKFU"1"WPUQNKEKVGF"DKFU"1"DKF"UWDOKUUKQP"CV"QVJGT"RNCEG"0000000000000000000000"34"
4902" OQFKHKECVKQP"CPF"YKVJFTCYCN"QH"DKFU"000000000000000000000000000000000000000000000000000000000000000000"35"
F" DKF"QRGPKPI"CPF"GXCNWCVKQP"000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000"35"
4:02" DKF"QRGPKPI"00000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000000"35"
4;02" GXCNWCVKQP"QH"VGEJPQ/EQOOGTEKCN"DKFU"00000000000000000000000000000000000000000000000000000000000000"35"
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The Complete Bidding Document with Annexures can be 

viewed and downloaded from E Tendering website of Bharat 

Petroleum Corporation Limited; i.e; https://bpcleproc.in,  

 

Corrigenda/Addenda, if any, shall also be available on the 

referred web site.   

 

Bidders are required to upload & submit their e-Bid through 

BPCL’s E-procurement website https://bpcleproc.in only. 

 

Guidelines for E tendering is provided below 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 
E-TENDERING METHODOLOGY/GUIDELINES 

 

Instructions for Online Bid Submission:  

 

The subject tender is an e-tender and available on BPCL E-procurement website 

https://bpcleproc.in. The bidding documents are and shall remain the exclusive property of BPCL 

without any right of the Bidder to use them for any purpose except bidding and for use by 

successful Bidder with reference to the work. All interested bidders are requested to register 

themselves with the portal indicated above and enroll their digital certificate with the ‘user id’ 

for participation in the tender. The bidders are required to submit / upload their BIDS along with 

all required documents electronically, on or before the due date and time, on the BPCL e-

procurement Portal (URL: https://bpcleproc.in) only, using valid Digital Signature Certificates 

(DSC). The instructions given below are meant to assist the bidders in registering on the BPCL 

e-procurement Portal, prepare their bids in accordance with the requirements and submitting 

their bids online on the BPCL e-procurement Portal.  

 

REGISTRATION:  

 

1) Bidders are required to enroll/ register on the e-Procurement module of the BPCL e-

procurement Portal by clicking on the tab “Register” (on right hand side uppermost corner of 

screen) on the BPCL e-procurement Portal, which is free of charge.  

2) As part of the enrolment/ registration process, the bidders will be required to choose a unique 

username and assign a password for their accounts.  

3) Bidders are advised to register their valid email address and mobile numbers as part of the 

registration process and update in BPCL e-procurement Portal for updation of records. These 

details would be used for any communication from the BPCL e-procurement Portal.  

4) Only one valid DSC should be registered by a bidder. Please note that the bidders are 

responsible to ensure that they do not lend their DSC’s to others which may lead to misuse.  

5) Bidder then logs in to the site through the secured log-in by entering their user ID / password 

and the password of the DSC / e-Token.  

6) After login into the BPCL e-procurement Portal, more detailed information useful for 

submitting online bids on the BPCL e-procurement Portal is available at left hand side lowermost 

corner as ‘e-Procurement guide for bidder’.  

 

SEARCHING FOR TENDER DOCUMENTS  
 

1) To search for a tender published on the BPCL e-procurement Portal click on tab ‘Search 

RFX/Tender’ and put E-Tender Number/System ID.  

 



 

2) The bidder should make a note of the unique E-Tender Number/System ID assigned to each 

tender, in case they want to obtain any clarification / help from the Helpdesk.  

 

PREPARATION OF BIDS  

 

1) Bidder should take into account any corrigendum published on the tender document before 

submitting their bids.  

2) Please go through the tender advertisement and the tender document carefully to understand 

the documents required to be submitted as part of the bid.  

 

SUBMISSION OF BIDS 

  

1) Bidder should log into the site well in advance for bid submission so that he/she upload the 

bid in time, i.e. on or before the bid submission time. Bidder will be responsible for any delay 

due to other issues.  

2) The bidder has to digitally sign and upload the required bid documents one by one as 

indicated in the tender document.  

3) Bidder has to select the payment option as “offline” to pay the tender fee / EMD as applicable 

and enter details of the instrument and also upload the scanned copy of the instrument.  

4) Bidder should prepare the EMD as per the instructions specified in the tender document. The 

original should be posted/couriered/given in person to the Tender Processing Section, as per 

instructions given in the bidding document. The details of the DD/any other accepted instrument, 

physically sent, should tally with the details available in the scanned copy and the data entered 

during bid submission time.  

5) Price Bid formats has been provided with the tender document to be filled in by all the 

bidders. Bidders are requested to note that they should necessarily submit their financial bids in 

the format provided and no other format is acceptable.  

6) The server time (which is displayed on the bidders’ dashboard) will be considered as the 

standard time for referencing the deadlines for submission of the bids by the bidders, opening of 

bids etc. The bidders should follow this time during bid submission.  

7) The uploaded tender documents become readable only after the tender opening by the 

authorized bid openers.  

8) Hard copies of the bids shall not be submitted, unless specially asked for by BPCL. The same 

if submitted shall not be considered for evaluation.  

9) For submitting the digitally signed copy of the un-priced tender documents as token of 

acceptance, bidders are required to put tick mark against tender documents in the "Bid common 

forms" of the E-Tender.  

 

 



 

 

RE-TENDER  

 

Please note that if Tender has been re-tendered, than it is mandatory for the bidder to submit their 

offer again on BPCL e-procurement Portal.  

 

ASSISTANCE TO BIDDERS  

 

1) Any queries relating to the tender document and the terms and conditions contained therein 

should be addressed to the relevant contact person/s indicated in the tender.  

2) If tenderers need some clarifications or are experiencing difficulties while enrolling or while 

participating in this e-Tender, please E-Mail to the following E-Mail ID along with the snapshots 

of the errors being faced to: Mr Kerin-kerin@eptl.in; support@bpcleproc.in with copy to 

avinashnigam@bharatpetroleum.in, maniphs@bharatpetroleum.in. 

 

OR Contact the Common Helpdesk No. 0484-2821655 or helpline numbers as updated in the E 

tender portal.  

 

 

******************** 

 

 

 

 

 

 

 

 

 

 

 
 


